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Area 30 Career Center 

1 N Calbert Way, Suite A 
Greencastle, IN 46135 

Non-Certified Employee Application 

Applicant Information 

Full Name:    Date:  

 Last First M.I.   

Address:   

 Street Address Apartment/Unit # 

    

 City State ZIP Code 

Phone:  Email  

Date of Birth:  Social Security No.:  Date Available for work:  

Position Applied for:  

Education 

High School:  Address:  

From:  To:  Did you graduate? 
YES 

 
NO 

 Diploma:  

 

College:  Address:  

From:  To:  Did you graduate? 
YES 

 
NO 

 Diploma:  

 
Trade or 
Technical School:  Address:  

From:  To:  Did you graduate? 
YES 

 
NO 

 Degree:  

 

Certifications:  

 

References 
Please list three professional references. 

Full Name:  Relationship:  

Company:  Phone:  

    

Full Name:  Relationship:  

Company:  Phone:  

    

Full Name:  Relationship:  

Company:  Phone:  

Previous Employment 

Company:  Phone:  

Address:  Supervisor:  

Job Title:  Starting Salary: $ Ending Salary: $  

Responsibilities:  

From:  To:  Reason for Leaving:  

May we contact your previous supervisor for a reference? 
YES 

 
NO 
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Company:  Phone:  

Address:  Supervisor:  

Job Title:  Starting Salary: $ Ending Salary: $ 

Responsibilities:  

From:  To:  Reason for Leaving:  

May we contact your previous supervisor for a reference? 
YES 

 
NO 

  

    

Company:  Phone:  

Address:  Supervisor:  

Job Title:  Starting Salary: $ Ending Salary: $ 

Responsibilities:  

From:  To:  Reason for Leaving:  

May we contact your previous supervisor for a reference? 
YES 

 
NO 

  

Military Service 

Branch:  From:  To:  

Rank at Discharge:  Type of Discharge:  

If other than honorable, explain:  

For Secretary/Receptionist Applicants Only 
Please list relevant computer software programs you are experienced in: 

 

 

 

For Custodian and Maintenance Applicants Only 

What type of custodial and maintenance work have you done?  List relevant skills: 

 

 

 

For Program Assistant Applicants Only 

Have you worked as a Teacher’s Aide before?  Yes (     )    No (    )    If yes, when? _______________________ 

Describe experiences you have with supervising teenagers.  List skills relevant to the position you are seeking: 

 

 

 

Disclaimer and Signature 

I certify that my answers are true and complete to the best of my knowledge. If this application leads to employment, I 
understand that false or misleading information in my application or interview may result in my release.  Unless otherwise 
noted, I also authorize the investigation of all statements given in this application, including contacting former employers for 
reference. 

Signature:  Date:  
 

Area 30 Career Center complies with all federal regulations prohibiting discrimination on the basis of race, religion, national origin, 
sex, age, handicap or veteran status in matters pertaining to admissions, employment, and access to programs. 


